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1. O6umue moJiokeHUs
1.1. Hacrosimee Ilonoxenue o 3aumTe nepcoHalbHBIX JaHHBIX pabOTHUKOB(Jaiee —
[Tonoxenue) paspaborano st ['ocylapcTBEHHOro OHOPKETHOrO JOMIKOJIBHOTO
obpasoBarenbHOro yupexaenus «/lerckuit cag Ne 26 umenu Maromaesa Illemuiib-
Xaxu Calin-AxmenoBuya» €. JJIUCTaHXU BeJIeHCKOro MyHULHMIIATBHOIO paioHa
(nanee - YypexxaeHue) ¢ Leblo 3alMThl MH()OPMAIIMK, OTHOCSIIEHCS K JIMYHOCTH U
JUYHOM >KU3HU YUPEKIEHHUs, B cooTBeTcTBUU C DenepanbHbiM 3aKkoHOM «O0
obpazosanuu B Poccuiickoit denepanmu» ot 29.12.2012r. Ne 273-D3; co crarbeit 24
Koncrurynun Poccuiickoit  ®enepanuu, TpynoseiM Komekcom  Poccuiickoi
Denepanun 1 OenepasibHbiMU 3akoHamu oT 27 wuiosst 2006 roga Ne 149-d3 «O6
nHpopManuy, UHGOPMAITMOHHBIX TEXHOJOIMSIX W O 3alluTe HHpopManumy, or 27
uronst 2006 r. Ne 152-®3 «O nepcoHaIbHBIX JTAHHBIXY.
1.2. TlonoxeHue O 3alUTe NEPCOHAIBHBIX JAHHBIX PAOOTHHKOB YCTaHaBIHBAET
IOPSIIOK 1I0JIyYEHHUs], ydera, 00pabOTKH, HAKOIUIEHUsS] M XPAHECHHS JIOKYMEHTOB,
COJep)KalllUX CBEIEHHUs, OTHECEHHble K IEepCOHAIbHBIM JaHHBIM pabOTHUKOB
yupexaeHus. PaboTHUKaMu cudTaloTcsl I, padoTaloIHe B YUPEXKIACHUH I10
TPY/I0BOMY JIOTOBOpY.
1.3. Lensto Hacrosimero lonoxkenust sBisieTcs UCIIOJIHEHHE 3aKoHoAaTenbcTBa PO B
00J1aCTH 3alUTHI EPCOHATBHBIX JIAHHBIX.
1.4. K akram  00s3aTe€JIbHBIM K  HUCIIOJIHEHUIO B YUYPEXKICHHM OTHOCSTCS
3aKOHOAATEeNLCTBO PP B cepe 3amuThl nHPOpMaLMK, & TAKXKE NPUHSATHIE HA €ro
OCHOBaHUU JIOKaJIbHbIE HOPMAaTHUBHBIE aKThl YUPEKIAEHUSI.
1.5. Hacrosimee Ilonoxxenwe o 3ammure MEepCOHAIBHBIX JaHHBIX JOJDKHO OBITh

HOAIMCAaHO 3aBEAYIOUIUMM  YUPEKJICHUEM, M BCE pa60'1‘H1/11<1/1 JAOJIDKHbBI OBITh
O3HAaKOMIJICHBI C HUM.

2. IlonsiTHE M €COCTAB MEPCOHANBHBIX JAHHBIX

2.1. Tlom mnepcoHanbHBIMUA JIAHHBIMH pPAOOTHHKOB IOHUMAETCs HWHpOpMAaIus,
HeoOxoumasi paboTojiaTelito B CBSI3M C TPYJOBBIMHM OTHOIIEHHUSIMU U Kacarouasicst
KOHKPETHOr0 pabOTHHUKA, a TaK)Ke CBeJleHUs O (hakTaX, COOBITUAX U OOCTOSTEILCTBAX
KM3HM  pabOTHMKA,  MO3BOJISIOLIME  WACHTU(OULMPOBATH  €ro  JIMYHOCTD.
2.2. CocTraB nepcoHaIbHBIX JIAHHBIX PA0OTHHKA:

- aHKeTa;

- aBprobuorpadusi;

- oOpazoBaHue;

- CBEJICHHUS O TPYJIOBOM U OOIIEM CTaxe;

- CBEJICHUSI O MIpeIbIAyIIeM MecTe PaboThl;
- CBEJICHUSI O COCTAaBE CEMbH,

- [IaCMIOPTHBIC JAHHBIE;

- CBEJICHHS] O BOUHCKOM Y4YeTe;

- CBEJIEHUs! O 3apabOTHOM IuIaTe COTPYAHHKA;
- CBEJICHUSI O COIMAIBHBIX JIbIOTaX;

- CIIEI[UAIBHOCTB;

- 3aHMMaeMasl IOJKHOCTB;




- pa3mep 3apabOTHOM IJIATHI;

- HaJIM4YKE CyJUMOCTEH;

- aJipec MecTa KUTEJIbCTBA,;

- JIOMaIlHUK TenedoH;

- coZiep)KaHue TPY10BOr'O JJOTOBOPA;

- coJiep KaHue Jiekiiapalyu, rojaBaeMoi B HAJIOrOBYIO HHCIIEKIIUIO;

- IOJUIMHHUKY ¥ KOIIMU NIPUKA30B I10 JUYHOMY COCTaBY;

- JIMYHBIE JIeJla U TPYHAOBbI€ KHIKKH COTPYIHUKOB;

- OCHOBAHMUsI K IIpMKa3aM I10 JJUYHOMY COCTaBY;

- Jena, cojeprkalie MaTepualibl 110 MOBBIIICHUIO KBAIM(PUKALIMU U [1EPENIOATIOTOBKE
COTPYAHHUKOB, UX aTTECTAlUU, CIIy)KEOHBIM pacclieIOBaHUsIM;

- KOTIMY OTYETOB, HAIIPaBJISIEMbIE B OpPraHbl CTATUCTUKU;

- KOIIMU JIOKYMEHTOB 00 00pa3oBaHuy;

- pe3yJibTaThl  MEJULMHCKOrO  OOCje/0OBaHUS Ha IpeAMeT [OJHOCTH K
OCYILECTBJICHUIO TPYJOBbIX 00s13aHHOCTEH;

- ¢otorpadud W HUHBIE CBEJICHHUS, OTHOCSLIMECS K IEPCOHAIBHBIM JaHHBIM
paboTHUKa;

- PEKOMEHJIalluM, XapaKTEPUCTUKU U T.I1.

2.3. YkazaHHble B 1.2.2. CBEJICHUS SIBISIOTCS KOH(DUACHIIMAIBHBIMU U HE IMOJJIEXKAaT
pasrialleHuIo MHaye KakK 0 OCHOBAHUSIM, MPEyCMOTPEHHBIM 3aKOHOAATE/ILCTBOM
P®. Pexxum 3aliuThl MEPCOHAIBHBIX J@HHBIX MOXET OBITh CHAT 10 UCTEYEHHUH 75

JeT, ecau OOJIBLIKK CPOK He MPEeLyCMOTPEH 3aKOHOAATEeIbCTBOM HIIM COTJIALICHUEM C
PabOTHHUKOM.

3. O0s13anHOCTH padoToaaTe st
3.1. B umensix wucnosnHeHus: TpeGoBaHWM 3akoHOjaTesnbcrBa PO npu obpabdborke
[epPCOHAIBHBIX JIAHHBIX, BCE pa0OTHUKM YUYPEKJEHHUs JOJDKHBI HUCIOJHATH
YCTaHOBJIEHHBIN NOPSIIOK padOTBHL:
3.1.1. PabGota ¢ mnepcOHaIbHBIMU JAHHBIMM PAOOTHUKOB HE [OJDKHA HapyllaTh
TpeOoBaHMi 3aKkoHOaTe IbcTBA PP 1 jIOKaIbHBIX HOPMATUBHBIX aKTOB OpraHU3alKH,
U JIOJDKHA OBITH HEIOCPE/ICTBEHHO CBsI3aHA C OCYILIIECTBIIEHUEM UMH CBOMX TPYJIOBbIX
GYHKUMH.
3.1.2. Ilpu cbope u 0OpabOTKe IEPCOHAIBHBIX JaHHBIX pabOTHUKA pabOTOLATEIND
JoJKeH pykoBojcTBoBaThest Koncturynuein PO, TpynoBeiM kojiekcoM PD u nHbIMU
(benepanbHbBIMU 3aKOHAMHU.
3.1.3. TlepcoHanbpHble JaHHblE PAOOTHUKOB JIOJKHBI ObITH IOJTYYEHBl TOJLKO
HeToCpeJICTBeHHO y Hero. Ecnu st oOpabOTKM ero AaHHBIX WM MX IOJy4eHHs
IPUBJIEKAETCS TPETbH JiMla, TO pabOTHHK JIOJDKEH JaTh IIPeJBapUTENILHOE
MUCbMEHHOE coracue Ha 3T0. OTHOBPEMEHHO paOOTHHUK JOJKEH OBITh YBEIOMIIEH O
nenssx coopa wHGOpPMAIMM, UCTOUHHMKAX €€ IOJydYeHMs, a TaKKe O IOCIeJICTBHIX
OTKa3a OT IPEOCTABICHUs MUCBMEHHOTO COIIacusi Ha cOOp MH(OPMAIKH.
3.1.4. TlepcoHanbHbie JaHHBIE PAOOTHHKA O €r0 IMOJIMTUYECKUX, PEJIUTHO3HBIX H
MHBIX YOEXJEHHsIX, YaCTHOW J>KU3HHM, a TaKkXKe 4ICHCTBE B OOLIECTBEHHBLIX U




NPO(COIO3HBIX OpraHU3alUAX HE IMOMJIeXKAT cOOpYy YUpexkKACHHEM, €CIId HHOE He
[IPELYCMOTPEHO 3aKOHOAATEIbCTBOM.

3.1.5. 3amura NEepCOHANBHBIX JaHHBIX paOOTHUKA JOJDKHA OOECIeunBaTHCS
TIIOJHOCTBIO 3a cyeT paboTomarens.

3.1.6. BroomxeTHOe yupexieHue 00s3aHO MpHU MpuemMe Ha padoTy, a TakKe MpU
TIOOBIX M3MEHEHHUSX MpaBuUil paboThl C IEPCOHAJIBHBIMU JaHHBIMH IHCBMEHHO
3HaKOMUTh C HUMM BCEX Pa0OTHUKOB YUPEXK/ICHMUSL.

3.1.7. brojkeTHOE yupex/ieHHe He MMeeT IIPaBo MPUHYK/AaTh paOOTHUKOB K OTKa3y
OT CBOMX IIPaB Ha 3aLUTY [1€PCOHAIBHbBIX JaHHBIX.

4. O6s13aHHOCTH pabOTHHKA
PaboTHuK 00s13aH:

4.1. Tllepenate paboTonareino Bce IEepCOHAJbHbIE JIAaHHbIE, YKa3aHHbIE B
COOTBETCTBYIOIIIUX JIOKYMEHTAX.

4.2. B ycTaHOBIEHHBIH MpaBHJIaMU CPOK cOO0IIaTh paboTonaTesto 00 U3MEHEHHH
CBOMX [€PCOHAJIBHBIX JaHHBIX.

5. IIpaBa paGoTHHKa
PaGorHuk umeeTt mpaso:
5.1. Ha npocmotp nepcoHaiibHON HH(MOpMAIMK, UMEIOLIENCs K padoToaaTellto.
5.2. Ha cBoOoaHpIl OecruiaTHbIA M  HEOIPAaHUYEHHBIH JOCTYIl K CBOUM
IEPCOHAIbHBIM JIaHHBIM, B TOM UYHCJI€ TMPaBO Ha IMOJIy4eHUE MOATBEPXKIAAIOLINX
JOKYMEHTOB B BHJI€ CIIPABOK, KOMUW WM B BUJEC WHOIO JIPYroro Oo(uUUaIbHOIO
JIOKyMEHTA.
5.3. Ha poctyn K MEAMIMHCKUM JIAHHBIM C [TOMOIIbIO MEJIMLIUHCKOrO CIEeMaInCTa
10 CBOEMY BBIOOpY.
5.4. TpeboBaTh BHECTH H3MEHEHHUs WM YJIAJIUTh I[1EPCOHAIbHYIO HH(OPMALMIO,
NIOJIyYeHHYIO paboTojaTesieM B HapylIeHWE HACTOSIIMUX NpaBwl. l3aMeHeHwus
BHOCSITCSI HA OCHOBaHUH ITUCHMEHHOTO 3asIBJICHUsI paOOTHHKA.
5.5. IlorpeboBars OT paborojaresisi U3BECTUTh BCEX JIMI, paHee IOJIY4YMBIIMX II0
BUHE paboTOMaTe s HEMOJIHbIE UIIM HEBepHBIE TIepCOHAIbHbIE JaHHbIE O PAOOTHHKE.
5.6. OGxajoBaTh B CyaeOHOM TMOpsIKe JIIOObIE HENpaBOMEPHbIC NACHCTBUS WIIH
Oe3neiictBue paborojaressi mpu oOpabdoTke M 3allUTEe [EPCOHAIbHBIX JIAHHBIX
paboTHHKA.

6. Coop, 006paboTka 1 XpaHeHHe NEPCOHAILHBIX JaHHBIX
6.1. O6paboTKa MepcoOHaNbHBIX JAHHBIX PAOOTHUKA - ITO IMOJy4YeHUe MH(OPMALUH
U3 pa3lIM4HbIX MCTOYHHMKOB, €€ XpaHeHue, o0paborka, a Takke Joboe Jpyroe
UCIIOJIb30BaHUeE.
6.2. TlepcoHanbpHble J[JaHHbIE MPEJOCTABISIOTCS CaMMM paOOTHHUKOM IIyTeM
3AII0JIHEHMs] AaHKeTBl YCTaHOBJIIEHHON QopMmbl. Paboronatens o00s3aH TpU  MX
TOJlyYeHUU TIPOBEPUTH 3asIBJICHHbIE JIaHHbIE IIPEIbSABIEHHBIM I10JITBEPXK/IA0IINM




JOKYMEHTaM.

6.2.1. AHKeTa COEP)KUT BOIPOCHI O MEPCOHATBHBIX JaHHBIX paOOTHHKA.

6.2.2. AHKeTa JO/DKHA OBITH 3arosiHeHa pabOTHUKOM JIMYHO. Bce mojist aHKeThI
70THBI OBITH 3aNOJIHEHBI, @ MPU OTCYTCTBUM UH(POpPMAlLMA B COOTBETCTBYIOLIEH
o€ J0JDKeH CTaBUThCsl Impodepk. CokpallleHHsl IIpU 3allOJHEHWH AaHKEThl He
TOMYCKAOTCS, TaKiKe, KaK U MCIIPaBJIeHusI U 3a4epKruBaHus. B 3ToM ciy4ae pabOTHUK
»053aH 3aMI0JIHUTh aHKETY 3aHOBO.
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AHKeTa pa0OTHUKAa XPaHUTCS B JIMYHOM JIejle Yy OTBETCTBEHHOI'O JIMLA
padoToaarTe1si BMECTE C IPEAOCTaBICHHBIMHU JJOKYMEHTAMM.

Z.—’. Jluunoe geno pabOoTHHKa OQoOpMIIsIeTCsl I10CAe BCTYIUIEHHS TPyAOBOIO
OroBOpa B CHUITY.

2.5. JluyHOe JIeJI0 XPaHMUTCS B TAIKaxX «JIelio» YCTaHOBJIEHHOro obOpasla, Ha
KOTOpPOI yKa3siBaroTcst HoMmep gena u @.J.0. padorHuka.

6.2.6. JIuunoe neno Bkiouaet pororpaduio paboTHuka 3 X 4 cM.

6.2.7. Bce MOKYMEHTBI JIMYHOTO JieJla XPaHsSITCsl CTPOro B XPOHOJIOTUYECKOM MOpPsIIKE,
C MIPOCTABJICHUEM JIAThl UX TIOJIyYEHHs, & TAKKe HyMepaluu.

6.2.8. JluyHoe xeyio mocie IpeKpalleHuss TPYyAOBOIO J0TOBOpa C COTPYIHHKOM
epeaeTcsl B apXyB, U XPAHUTCS] YCTAHOBJIEHHBIE 3aKOHOAATEIECTBOM CPOKH.
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7. llepeaya nepcoHaIbLHBIX JIAHHBIX
7.1. Ilpu ocCyIecTBICHUU Tepefadyn MEpPCOHAIBHBIX JaHHBIX PaOOTHUKOB TPETHUM
auuaMm paboTojiareb 00sI3aH:
- He cooOllaTh NMEepPCOHAJIbHBIE JIaHHbIE 0€3 I0JyYeHHOI'O0 IMUCBMEHHOI'O COIJIaCHsl
paboTHUKA, Kpome clyuyaeB, Korja Takhe OOs3aHHOCTM  YCTaHOBJIEHBI
3aKOHO/IaTeJILCTBOM;
- He TepeJaBarh IIEPCOHAJIbHBIC JIaHHble pabOTHUKA JUISI HCIOJB30BaHUS B
KOMMEPUYECKUX 11eJISIX;
- TpebOBaTh OT TPEThHUX JIMI[ COOJIIOJEHUs MpaBUI PadOTBl C MNEPCOHAIBLHLIMU
JTaHHBIMM, a TAKXKe IMPEJOCTABICHUS] TMCbMEHHOI'O [TOATBEPXKACHUS UCIOJIb30BaHMS
MePCOHATBHBIX JIAHHBIX B MOPSAKE, NMPETYCMOTPEHHBIX HACTOSIIUM II0JIOKEHUEM O
3aIlUTe MePCOHAIBHBIX JIAaHHBIX;
- JaBaTh JOCTYIl K T[epCOHalIbHBIM JAHHBIM TOJBKO JIMIIAM, HMEIOIIUM
COOTBETCTBYIOIIMM JOMYCK ¥ MCIHOJB3YIOIIMX HX TOJIBKO JUIS BBIIIOJHEHHUS
KOHKPETHBIX MOJHOMOYHH;
- He UcTpeboBaTh HHPOPMAIIMIO O COCTOSIHUU 3/I0pPOBbsl pa0OTHHUKA, 38 UCKIIFOYEHUEM
JAHHBIX, KOTOpPbIE MOTYT TIOBJIMSATH HAa WCIIOJHEHHE PAOOTHMKOM CBOMX TPYHOBBIX
00s13aHHOCTEH.

8. loeTyn K nepcoHaibHbIM JaHHbLIM COTPY/AHHKA
8.1. Buyrpennuii  gocryn  (Wcnojb3oBaHue — MH(opmaluM  pabOTHUKaMu
YUPEXKJICHHUS]).
TIpaBo mocrtyra K mepcoHaNbHBIM JIAHHBIM PaOOTHUKA UMEOT:
- 3aBEIYIOLIMI YUPEKIACHUEM;
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- [JIaBHBIA Oyxranrep;

- 3aM. 3aB. 1o YBP;

- 3aMECTUTENIb 3aBeAyIoIIero no AXY:
- MEIMLMHCKAs CecTpa;

- J1JI0NIPOU3BOIUTEIIb;

caM pabOTHUK.
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Buemnuit IOCTVII (rocynapcTBeHHBIE CTPYKTYPBI).
[TepconanbpHble JlaHHBIe PAaOOTHUKOB MOTVT NPEIOCTABISTHECSA TOJIBKO IO 3aIpOCy
KOMIIETEHTHBIX OPTaHOB, UMEIOIIMX COOTBETCTBVIOIIHE MTOTHOMOYHS:

- (heepasibHasi HAJIOTOBAs CIIyXkK0a:

- IPaBOOXPAHUTEIIbHbIE OPTraHbl;

- OpraHbl CTAaTUCTUKH;

- OIOPO KPEeUTHBIX UCTOPUA;

- BOEHKOMATBI;

- OpraHbl COUUAILHOTO CTPaXxOBaHHs:

- [ICHCUOHHBIE (DOH/IBI;

- IOAPAa3AelIeHNs] My HULIUIIAIBHBIX OPTaHOB YIIPaBICHMUSL.

8.3. [Ipyrue opranuzanuu (TpeThH JIULIA).

CeBemeHuss o paboTHuUKe (B TOM YHCIE VBOJEHHOM U3 JaHHBIX apXxHBa)
NPEJOCTABIISIFOTCS TPETHUM JIMIIAM Ha OCHOBAHWUM IMHCHMEHHOI'O 3asIBJICHHSI CaMOI0
paboTHHKA.

8.4. PonctBeHHMKM U  wieHbl cemeil.llepconanbHble  HaHHBIE —pPaOOTHHKA
IIPEOCTABIISIIOTCST POJACTBEHHUKAM WJIM 4YJIeHAM €r0 CeMbH TOJBKO C MUCHMEHHOIO
paspeleHust paboTHHUKa.

9. 3amuTa NepCcOHAIbHBIX JAHHBIX PA0OOTHHKOB
9.1. B pamkax peanuzaldd TIyYHKTOB Hacrtosimero IlosoxkeHus o 3amure
IEPCOHAIBHBIX JIaHHBIX PaOOTHUKOB, 3aBEAYIOLIUI YUpPEeXKJEHHUs H3/aeT MPUKa3 O
Ha3HAUYEHWM JIMLA, OTBETCTBEHHOTO 3a coOJojeHue mnopsiaka paboTel ¢
IIEPCOHAIBHBIMHU JITAHHBIMU PAaOOTHUKOB, Ha KOTOPOM JIeKaT BCe OOS3aHHOCTU IO
obecrieyeHnI0 KOH(MUIACHIINAIBHOCTH TMOJTYYEHHBIX JIaHHBIX, a TAK)KE OpraHu3alyu
paboThl C HUMH.
9.2. Iloctynaromue 3ampochl OT TPETHUX JIMI[ Ha IPeJIOCTaBICHHUE IEePCOHATHHON
uHpopMaMK O paOOTHUKE JOJDKHBI BH3UPOBATHCS IOPUIUYECKON CIYkKOOH ¢
pe3onmonuei 0 BO3MOXXHOCTH OTBETA U TIOJTHOTE IMPEI0CTABISIEMON MHPOPMALMH.
9.3. Ilepenaya uH(pOpPMALMU NPOUCXOJUT TOJBKO B IMHUCHMEHHOM BHJIE. 3aIpoc
J0JDKEH OBITh cliejlaH B NHCHBbMEHHOM BHJIE C yKa3aHHUEM BCEX PEKBU3UTOB JIMIIA,
3anpammBarolero Madopmauuoo. OTBeT NOJKeH ObITh c/ieflaH Ha (UPMEHHOM
OJlaHKe YyupeXXJeHUsl U OTIpaBieH JMOO KypbepCcKoW cCiry»0o#, Ju00 3aKa3HbIM
IIMCHMOM.
9.4. Bce mnony4deHHble IEepCOHANIbHBIE JaHHBIE JOJDKHBI XPaHUTBCS B MECTE,
MCKJIIOYAIOLIEM HECAaHKIIMOHUPOBAHHBIX JOCTYIl TPETHUX JIULL.
9.5. DnexTpoHHbIE HOCUTENM HHPOPMALMM, JIODKHBI  OBITh  3alMIICHBI
KpUINITOrpauYeCcKUMU CPEJICTBAMHM 3allUThl HH(OPMAIIHH.




10. OTBeTCTBEHHOCTD 32 pa3riauieHne HHGOPMALUH, CBA3AHHOI ¢
MepCcoOHAIbHbIMH JaHHBIMH PA0OTHHKA
NpH3HAHHBIE BHHOBHBIMH B HapylI€HUH [IOJIOXKEHUH HACTOSALIETO
% O 3alMTe TNEepPCOHATBHBIX IaHHBIX pPAOOTHUKOB, IPUBIEKAIOTCS K
TMCUMNIMHADHOH, aIMWHHUCTPAaTHBHOH, TIPakIaHCKO-IIPAaBOBOM W YroOJIOBHOM
SCHHOCTH., B [IOPS/IKE MPEIVCMOTPEHHOM 3aKOHOJATeNscTBOM PD u

I5HBIMH HODMAaTHBHBIMH aKTaMH.
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